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Hacrosume I}f&?ma ONpPEeAEASIOT BHYTPEHHHH TPYAOBOH PacCIOpPSAOK B

‘ OpsiIOK npuemMa Ha paboTy H yBOABHEHHUS
paboTHHKOB, OCHOBHBIE 06SI3aHHOCTH PabGOTHHUKOB M aAMHHHUCTPALIHH, pEXHUM
pabouero BpeMEHM, a TaKXKe Mepbl IMOOLIPEHHMS U OTBETCTBEHHOCTh 3a
HapyuleHHe TPyAOBOH AUCLIMITIAMHBI.

1. [Ipuem Ha paborty

1.1. [Ipuem Ha paborty BM& IIPOU3BOAUTCH Ha OCHOBAHHUH
3aKAIOYEHHOIO TPY/0BOIO JOTOBOpPA.

1.2. Tlpu npueme Ha pabory B U.MQA% aZMHUHHCTpauus obszaHa

ﬂOTpCﬁOBaTb OT ITOCTYIIAKILETO:
- NPpEABABAEHHS ITacriopTa, YAOCTOBEPAIILIETIO AHYHOCTD;

- MPEAOCTAaBACHHS TPYAOBOH KHHXKKH, 0(DOPMACHHON B yCTAaHOBAGHHOM
nopsiake,

- CTPAaxO0BOINO  CBHAETEABCTBA TIOCYAAapPCTBEHHOIO IT€HCHOHHOIO
CTpaxoBaHHUsI,

- AOKYMEHTOB BOHMHCKOIO y4YeTa - IAM BOEHHOODS3aHHBIX H AHII,
NIOJAEKAIIMX MTPHU3bIBY HA BOEHHYIO CAYXKOY;

- AMIIAOMAa HAH HHOIO AOKYMEHTA O IIOAYYEHHOM 06pa3OBaHPIH HAH
AOKYMEHTA, NNOATBEPKAAIILETO CIIEIIHAAbBHOCTD UAH KBaAH(pHKaHK!O.

[Iprem na paboty 6e3 ykasaHHBIX JOKYMEHTOB He ITPOU3BOAUTCH.

[lpuem Ha pabory odopmasieTcs mnpukazom (pacnopsizxkenueMm)
4AMHMHHCTPALMH, H3AaHHBIM Ha OCHOBAHMM 3aKAIOYEHHOTO TPYZOBOTO

AOroBOPA, KOTOPbIH 00BsIBAsIETCS PaGOTHHKY MOA PACIIUCKY B TPEXAHEBHBIMH
CPOK CO AHs MOANHCAHUS TPYAOBOIO A0rOBOpPA.

[lpu npueme Ha pabory paboTHUKY MOXKeT GbITH YCTaHOBAE€HO HCHIBITAHHE
IMPOAOAXKHTEABHOCTBIO He boaee 3 mecsleB.

1.3. Ilpn nocrynaenun pabotHuka Ha paboTy HaM IIEPEBOJE €r0 B
YCTAHOBACHHOM NOpPAAKE Ha APYTyio paboTy AAMUHHCTpanusa obsg3aHa:

- O3HAKOMHUThL pabOTHHKA C IOPYy4YeHHOH paboToil, YCAOBHSIMH H
onAaTo TpyAa, pasbACHUTL PabOTHHKY €ro npaBa M 06s3aHHOCTH;

- O3HAKOMHTDb C MpaBHAAMH BHYTPEHHETO TPYAOBOIO PACIOPAAKA,;

- MPOBECTH HHCTPYKTAX I10 TEXHHUKE 6€3011acHOCTH, ITPOU3BOACTBEHHOMN
CaHHWTapHH, MPOTHBOMNOXXAPHOH OXpaHe W APYTMM NpaBHAAM OXpaHbl TPYAA,
Pa3bACHHUTE O0BSI3aHHOCTbL M0 COXPAHEHHIO CBEAEHHMH, COCTABASIOLIMX
KOMMEDPYECKYIO HAHM CAY>KEDHYIO TaiHy, OTBETCTBEHHOCTD 3a €€ pa3TAallleHHe.




' 1.4. [IpekpallleHHe TpPyAOBOTO AOroBOpa IIPOM3BOAHUTCA TOABKO IIO
OCHOBAHHSAM, MPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEALCTBOM PD.

PaboTHHK HMeeT NpaBo pacTOPTrHYTh TPYAOBO AOrOBOD, NpPEAYIPEaNB
06 3TOM aAMHHHCTPALIMIO B TUCBMEHHON (hopMe 3a ABe Hemean. [10 HCTeYeHUH
YKa3aHHOTO CpoKa MpeAynpeXAeHusi o6 yBOAbBHEHHHM pPaGOTHHK BIIpaBe
NpeKpaTuTh paboTy, a aAMHUHHCTpauus obf3aHa BbIAATH €My TPYHOBYIO
KHHXXKY C BHECEHHOH B HEE 3allUCbi0 06 yBOABHEHMH, APYTHE AOKYMEHTHI,
CBfA3aHHbIE C paboOTOM, 10 MHUCbMEHHOMY 3asBACHHIO pabOTHHKA M IIPOH3BECTH
C HHMM OKOH4YaTeApHBIH pacueT. [IpekpalueHue TpyaoBoro morosopa
othopMAsieTcss MPUKa30M I10 ITPEAIIPUSITHIO.

[lo coraamennio mexay pabOTHHKOM M aaMHUHHCTpauMeidl TPyLOBOMH
AAOTOBOP MOXKET OBITH PACTOPTHYT M 0 HCTE€YEHHs! CPOKA MPEAYTIPERAEHUS 06
YBOABHEHHH.

3anucH B TPYAOBYIO KHHIXKKY O NPHYHHAX NpeKpalleHHs TPYAOBOIO
AOTOBOPA AOAXKHBI IPOU3BOAUTLECH B TOYHOM COOTBETCTBHH C (DOPMYAHPOBKAMHM
TpynoBoro koaekca PP uau nHOro heaepasbHOro 3aKOHA M CO CCBIAKON Ha
COOTBETCTBYIOIUME CTaThIO, IIYHKT TpyaoBoro kozekca PP wmam HHOro
denepasbHOroO 3aKOHa. ¢

[lHeM yBOABHEHHSI CUUTAETCS MOCAEAHUM NeHb paboTEL.

2. OcHoBHbI€ 00513aHHOCTH pabOTHHKOB

2.1. PaboTHUKH UANO A JOAXKHBI!

- 106POCOBECTHO BBIMTOAHSTE CBOH TPYAOBBIE 06S3aHHOCTH, cobarogars
TPYAOBYIO AHCUHIIAHHY, CBOEBPEMEHHO M TOYHO HCIIOAHSITH PACIOPSIAKEHHS
AQAMHHHCTPAIlMH H HEIOCPEACTBEHHOIO PYKOBOAMTEASI, HCIIOAB30BaTh BCE
paboyee Bpems OAsl TNPOM3BOAMTEABHOTO TPYAA, BO3JIEPXKHUBATLCH OT
AEHCTBHHA, MEIIAIOUIUX APYrMM paboTHHKaM BBIINOAHSATH HX TPYAOBBIE
obsi3aHHOCTH;

- KQYECTBEHHO H B CPOK BBINIOAHATH I[POU3BOACTBEHHBIE 3aaHUSI H
NMOpy4YeHHUs;

- cobaronate TpeboBaHHs [0 OXpaHe TPyAa, TEXHHKE 6esonacHocTH,
NPOM3BOJACTBEHHON CAaHHTAPHH, TUTHEHE TPYJa M IPOTUBOITOXKAPHON OoXpaHe;

- CoAepKaTh cBoe pabouee MECTO, 060pyAOBaHHE U IIPUCIIOCOBAECHHS H
nepeaaBaTh CMEHAIOWIEMY DPabOTHHKY B NOPSJAKE, YHCTOTE H HCIIPABHOM
COCTOSIHMH, & TaK¥Ke CODAI0AaTh YHCTOTY B OTAEAE€ H HA TEPPHTOPHH
NPEANPHUATHS; COOAIONATE yCTAHOBAEHHDIH MMOPSIIOK XPAHEHHUST MaTepHAABHBIX

LIEHHOCTEH U AOKYMEHTOB,

- OEpexXHO OTHOCHTBCA K MMYILUECTBY paboTomaTeas H APYTHX
paboTHHUKOB;

- HE pasraalaTbh OXPaHSIEMYIO 3aKOHOM TaifHy (roCyZAapCTBEHHYIO,
KOMMEPHYECKYI0, CAY>KEOHYIO M MHYIO), CTABLIyIO0 H3BECTHOH paGOTHHKY B CBSI3H
C UCTIOAHEHHEM UM TPYAOBBIX 00S3aHHOCTEI,

2.2. Kpyr obsasaHHOCTE#, KOTOpble BBINOAHSET pPaGOTHHK IO CBOEH
"TIELHAABPHOCTH, KBaAH(HKALMH, AOAXKHOCTH, OIPEAEASIETCS TPYAOBBIM
10roBOpPOM, AOAXKHOCTHOH HHCTPYKLIHEH, >



/ 3. OcHOBHBIE 00513aHHOCTH aJMHUHHCTpPAaILIUH
3.1. AamuHHucTpauus obsa3aHa:
- cobaroaaTh TPyAOBOE 3aK@HOAATEABCTBO;

. - npeaoctaBUTh paboTHHKY paboTy, 06yCAOBAEHHYIO TpPYAOBBIM
JOTOBOPOM; .

- obecrieyuThr 6€30MMacHOCTL TpPyZAa H YCAOBHS, OTBeEYAalOLIHE
TpebOBaHUAM OXpaHbl U 'MIHEHBI TPYAa;

- obecrrieunts paboTHHKa obopynoBaHHEM, HHCTPYMEHTaMH,
TEXHUYECKON [MOKyMEHTAlIMEHl H HHBIMH CPEACTBAMH, HEOOXOAWMBIMH [OAS

HCIIOAHEHHSI UM TPYAOBBIX 06s13aHHOCTEH;

- BeIIIAQYHUBATh B IIOAHOM pa3MEp€ IIPpHYHTAIIILYKCHA pa60THm<y
3apa60’rHy}o rnaaTy B CPOKH, YCTAHOBACHHBIC TPYAOBBIM 3aKOHOOATCABCTBOM,
KOAAEKTHBHBIM OI'OBOPOM, ITpaBHAAMH BHYTPEHHEIO TPyAOBOIO paclriopsaaka,

TPYAOBBIMH OOTOBOpPaMH;

- cnocobcTBOBATH pa6OTHHKaM B [MOBBILLIEHHH UMH CBOEH KBB.AHQ)KK&I.IHK,
COBEPILIEHCTBOBAHHH I'IpOCl’.)CCCHOHaAbeIX HaBbIKOB.

3.2. AAMHHHCTpALMsl CTPEMHUTCS K CO3/JaHHIO BbICOKONIPOGECCHOHAABHOIO
paboToCrIoCOOHOIrO0 KOAAEKTHBA, PA3BHTHIO KOPIIOPATHUBHBIX OTHOLUEHHH BHYTPH
MIPEeAITPUATHS, MTOBBIILIEHHIO 3aMHTEPECOBAHHOCTH Cpean paboTHHKOB B
Pa3BHTHH H YKPEINAECHHH AEATEABHOCTH NPEAIIPHUATHS.

4. Pabouyee BpeMsl H BpeMsI OTAbIXA

4.1. B COOTBETCTBHH C OEHCTBYIOIUMM 3aKOHOAATEABCTBOM Ha
NPEANPHUATHH yCTaHaABAHBAETCA IATHAHEBHasa paboyasa Hedeass C AByMs
BBIXOAHBIMH OHSIMH - cy6060oTa M BockpeceHbe. [IpogoAkKuTeAbHOCTE pabouero

BpeMeHH cocTaBasieT 40 4yacoB B HEAEAIO.

'pachuk paboTbl, onpeneAsilOIINE Hadaao eXeAHEeBHOH paboTel, BpeMs
obeneHHOro nepepbiBa H OKOH4YaHHe paboyero [AHs, yCTAaHABAHBAETCS OAS
pabOTHUKOB MNPEANPHUSITUS C y4YE€TOM IIPOH3BOACTBEHHON OESTEABHOCTH,

yTBep»KaaeTcsi afAMHHHCTpaLHEH.

[IpomoA’kuTEeABHOCTE pabo4ero AHA HAH CMEHBI, HEIIOCPEACTBEHHO
[peallecTBYIOLINX HepaboyeMy nNpa3gHHYHOMY AHIO, YMEHBIIAETCSI Ha OAHH 4Yac.

4.2. Pabora Ha NpeANIpUATHH HE IIPOM3BOAMTCH B ITpa3AHUYHbIE IHH,
YCTAHOBAEHHBIE TPYAOBBIM 3aKOHOAATEABCTBOM.

HpH COBIIQOC€HHH BBIXOAHOI'O MU ITPA3JHHUYHOTIO aHen II€EPEHOC BBIXOIHOIO
AHS OCYLUECTBAACTCHA B COOTBETCTBHH C TPYAOBBEIM 3aKOHOAATCEABCTBOM.

4.3. O4yepeaHOCTb IIPEAOCTABACHHUS OTIIYyCKOB yCTaHaABAUBAETCSH
aJAMHUHHCTPALMER C y4ETOM ITPOM3BOACTBEHHOH HEOOXOAHMMOCTH U IIOXKEAaHHH

pabOTHHKOB.

[TpOAOAYKHMTEABHOCTE €KEIN0OAHOI0 ONAAQYHBAEMOIO OTIIyCKa [OASI BCEX
paboOTHHKOB COTAQCHO AEHCTBYIOUIEMY 3aKOHOAATEABCTBY YCTaHABAHBAETCS HE
MeHee 28 kKaaeHAapHbIX aHeH. [lo coraacoBaHHI0O C aAMHHHCTpaluen
paboTHUKY MOXKET ObITh NPEAOCTaBAE€H [JOIOAHHTEABHBIH OTIYCK 0e3



CoOXpaHEeHHs 3apaboTHON naaThkl.

S. INoowmpenus

-

S.1. 3a 06pasioBoe BBINOAHEHHE TPYAOBBIX OGSI3aHHOCTEH, IMOBBILICHME
NMPOHU3BOAMTEABHOCTH TpyJda, YyAyYLI€HHE KadecTBa  IIPOAYKIIHH,
MPOAOANKHUTEABHYIO U bGe3yrnpeuHyro paboTy M Apyrue ycrexu B TpyAe
MPHUMEHSIOTCA CACAYIOLLHE MEDPLI MOOLIPEHHUS pabOTHHUKOB:

- o6baABAeHHEe 6GaaronapHOCTH;
- Belgada [IpeEMUH,

- Harpa’XJAe€HHE LIEHHBIM ITOAAapPKOM;
- 3aHeceHue B KHHUry nouyera, Ha [locKy rnoyera.

HOOLL[peHPISI ob6baABAsIIOTCS ITPHKAa30M, AOOBOAATCH OO CBEAEHHSA BCEro
KOAACKTHBA H 3aHOCHATCH B TPYAOBYX KHH>KKY paGOTHHKa.

6. OTBETCTBEHHOCTD 3a HAPYUIEHHE TPYAOBOH AHUCIIUIIAMHEI

6.1. Hapymienne TpyaoBOH AMCLIMIIAMHBI, T.€. HEHUCIIOAHEHHE HAH
HEeHaZAeXallle€ HCIIOAHEHHE I10 BHHE pabOoTHHKA BO3AOIKEHHBIX Ha HEro
TPYAOBBIX oOsi3aHHOCTEH, BaedeT 3a coboif mIpHUMeHeHHe Mep
AHCLUMIIAHHAPHOIO HAM OOILUECTBEHHOTO BO3AEHCTBHUS, a TaK¥Xe IIPHMEHEHHE
HHBIX M€p, NPEeAYCMOTPEHHBIX AEHCTBYIOILIHM 3aKOHOAATEALBCTBOM.

6.2. 3a HapylleHHE TPYyAOBON MAUCLIMIIAHHBI aAMHHHCTPALIUS IPUMEHSET
CA€AYIOLLIME AHMCLIMIIAMHAPHBIE B3bICKAHHUS
- 3aMeYyaHUe;

- BBITOBOP;
- YBOABHEHHE 10 COOTBETCTBYIOLLHM OCHOBAHHUSM.

YBOABHEHHE B Ka4eCTBE AHCLHIAMHAPHOIO B3BbICKAHHS MOIKET 6bITEH
HIPHUMEHEHO 3a HEOAHOKPATHOE HEHUCIIOAHEHHE PAGOTHHKOM 6€3 yBasKHTEABHBIX
NPHYHH TPYAOBBIX OOSI3aHHOCTEH, €CAH OH HMEET AUCIHIIAHHAPHOE

B3BICKaHHeE.

6.3. [lucunnauHapHele  B3BICKAHHS IPHMEHSIIOTCSI PYKOBOIHTEAEM
NPpeANPHATHA. AAMHHHCTPALMS HMEET IMpaBO BMECTO HAAOMKEHMS
AUCLHIIAMHAPHOIO B3bICKAHHsI II€PeAaTh BONPOC O HAapPYLUEHHH TPYAOBON

AHCLHIIAHMHBI HA PACCMOTPEHHE TPYAOBOIO KOAAEKTHBA.

6.4. [lo HaAOXKEHUs B3bICKAHHA OT HapPYLUIHTEAS TPYAOBOHM AHUCLIMIIAHMHBI
AOAXKHBI ObIThL 3aTpeboBaHbl OGBACHEHHSI B MUCBMEHHOMN dopme. B cayuae
oTkasa paboTHHKa gaTh yKa3aHHOEe OOBSICHEHHE COCTABASIETCS

COOTBETCTBYIOLLIHUH aKT.

OTka3 paGoTHHKA AAaThk OGBSICHEHUST HE MOXET CAYIKHTD IIPENSITCTBHEM
AAsl IPUMEHEHHST B3bICKAHHS.

AuCLUHMIIANHAPHOE B3BICKAHHE IPUMEHSIETCSI HE ITO3HEE OMHOI0 MECSIIa
CO IHA OOHApPY’>KEHHSA ITPOCTYIIKA, HE CYHTAst BDEMEHH 60AE3HU paboTHHKA,
NMpebbIBAHHA €r0 B OTIIYCKE, a TaKIKe BPEMEHH, HEOGXOIHMMOro HA y4geT
MHEHHSA NMPEeACTABHTEABHOIO OpraHa paboTHHKOB.

ﬂHCLIHHAHHapHOC B3bICKaAHHE HE MOXKET ObITH IIPEMEHEHO ITO3JHEE IIIECTH
MECSALIEB CO AHSA COBEPILIEHHUSA I'I‘pOCTyrIKa, a I1I0 pe3yApTaTaM pEBH3HH,
I[TPOBEPKH CpHHaHCOBO-XOGHi;ICTBCHHOf;I A€EATCABHOCTH HAH ayz:n'ropcxoﬁ
[IPOBEPKH - NMO3AHEE ABYX AE€T CO AHSA €ro COBECPILUIEHHS. B YKa3aHHBIC CPOKH
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HE€ BKAKOYAETCHA BpEeMs IIPOHU3BOACTBA I10 YTOAOBHOMY [AE€AY.

3a KaXXabI¥ AUCLHUIIAMHAPHBIH ITPOCTYIIOK MOXKET OBITE IPHMMEHEHO TOABKO
OZIHO MUCLIMIIAMHAapHOE B3bICKaHHE. *

6.5. [lpuka3 (pacnopsixkeHue) paboromareas O TIPHMEHEHHH
AUCLIMITAMHAPHOIO B3bICKAaHHUA OObsiBasieTcsi paboOTHHKY IToA pPacHnHCKy B
TeyeHHe Tpex pabouyux aHel co AHA ero u3gaHus. B cayyae oTkasa
paboTHHMKa mnoAnHcaTh yKa3aHHbIH IPHKAa3 (paclops>X€HHE) COCTaBASIETCSH

COOTBETCTBYIOLLUM aKT.

6.6. EcAu B TedyeHHEe roga CO OAHS IIPHMEHEHHUS OUCLIMIIAHHApPHOTO
B3bICKaHUsA paboOTHHUK He OyaeT NMoABEPrHYT HOBOMY AHCIHIIAMHAPHOMY
B3BICKaHHIO, TO OH CYHUTAETCS HE HMEIILIHUM AHCILIHIIANHAPHOIO B3bICKaHUsA. B
TE4YEHHE CpOKa AECHCTBHUS MUCLIMIIAMHAPHOIO B3bICKAHHSI MEPHI ITIOOLIPEHHUH,
yKas3aHHbIe B HacTosux [IpaBuaax, K paboTHHKY HE IIPHUMEHSIIOTCS.

PaboTomaTeab 10 HCTEeYEeHHsIT roJa CO [OHSI [IPHUMEHEHHUS
AUCLIMITAMHAPHOIO B3bICKAHHUSA MMEET IIpaBO CHSATH €ro ¢ paboTHHKa IIo
cob6cTBEHHONM HMHHLMaTHBe, Nnpockbe camoro pabGoTHHKA, XomaTadCTBY €ro
HEIMOCPEACTBEHHOIO pPYKOBOAMTEASI HAH IIPEACTABHTEABHOI'O oOpraHa

paboTHHKOB.

6.7. C npaBMAAMU BHYTPEHHETO PACIIOPSAAKA JOAXKHBI 6bITH 03HAKOMAEHBI
Bce paboOTHHKH npeanpusaTHusi. PaboTHUKH 006s13aHbl B CBOE€ NOBCEAHEBHOM

pabore cobaronaTe NMOpPsAA0OK, yCTAHOBAECHHBIH ITpaBHAAMH.



